THE CORPORATION OF THE TOWN OF LATCHFORD
BY-LAW NO. 613/04

BEING A BYLAW TO GOVERN THE CALLING, PLACE AND PROCEEDINGS
OF COUNCIL MEETINGS AND THE CONDUCT OF ITS MEMBERS.

WHEREAS pursuant to section 238(2) of the Municipal Act, R.S.0. 2001, C. 25
every municipality and local board shall pass a procedure bylaw for governing and
calling, place and procedure of meetings.

AND WHEREAS pursuant to Section 8 of the Municipal Act R.S.0. 2001, C.25, a
municipality has the capacity, rights, powers and privileges of a natural person for
the purpose of exercising its authority under this or any other act.

DEFINITIONS

In this by-law:

"Agenda" and "Order of the Day" shall be considered synonymous;

"Chair" means the person presiding at a meeting;

“Clerk Treasurer" means the Clerk Treasurer or the Deputy Clerk Treasurer of the
Corporation of the Town of Latchford,

"Committee" means any Committee established by Council from time to time;
“Committee of the Whole" means a Committee comprised of all members of Council;
"Council" means the Municipal Council of the Corporation of the Town of Latchford;

“Councillor” means a taxpayer of the Corporation of the Town of Latchford who is duly
elected or appointed to serve on the Council of the Corporation of the Town of Latchford;

"Deputy Mayor" means the Council Member appointed by Council who shall act in the
absence of the Mayor and defined as Acting Head of Council in the Municipal Act;

"Head of Department" means the Clerk Treasurer, the Public Works Superintendent or the
Fire Chief;

"In Camera" means a Committee sitting in closed session, that is not open to the public;
"Mayor" means the Mayor of the Corporation of the Town of Latchford,

"Meeting" means a meeting of the Council or a Committee, as the case may be;
"Member" means a member of Council or a Committee, as the case may be;

"Motion" and "Resolution" shall be synonymous, and means a question to be considered
by the Council or Committee which is moved, seconded, presented, read and is subject to
debate. When a Motion is adopted, it becomes a resolution;

"Municipality" means The Corporation of the Town of Latchford;

"Presiding Officer" is the person presiding at meetings of Council and/or its Committees;
"Quorum" means three members of Town Council or for committees, a majority of its

members;
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"Roll Call Vote" means a vote as provided for in Section 61(1) of the Municipal Act,
R.S.0. 1990, CM-45, as revised,

"Secretary" means recording secretary for a meeting.

NOW THEREFORE the Council of the Corporation of the Town of Latchford
hereby enacts and acknowledges the following:

I

The rules and regulations contained in this bylaw shall be observed in all
proceedings of the Council and shall be the rules and regulations for the dispatch
of business by Council and its committees.

COUNCIL AND COUNCIL MEETINGS

(A)  Regular meetings of Council shall be held in the Municipal Building on the
2" and 4™ Wednesdays of each month at 7:00 p.m.

The inaugural meeting of Council after a regular election shall be held on the 2™
Wednesday in December at 7:00 p.m. in the Municipal Building.

Council may, by resolution, alter the date and/or time of a regular meeting
provided that adequate notice of change is posted.

(A)  The Mayor may, at any time, summon a special meeting.

(B)  The clerk shall summon a special meeting upon receipt of a petition of the
majority of the Council members for the purpose and at the time and date
mentioned in the petition.

(C)  Ineither case of (A) or (B) above, the special meeting shall be held not
sooner than 24 hours following the Mayor’s summons or receipt of the
petition, as the case may be and the clerk shall provide notice of the special
meeting immediately following receipt of the summons or petition.

In a deemed emergency - no notice is required.

(D)  Notwithstanding the notice requirement set out above, in the event of a
bonafide emergency, the meeting may be held as soon as practicable
following receipt of the summons or petition, as the case may be, and
notice may be given by telephone or personal contact as determined by the
clerk.

(E)  Unless otherwise specified in the notice described in Paragraph 5 (C) above
a special meeting shall be held in the Municipal Building.

(F)  The notice of a special meeting shall specify the purpose for the meeting.
(A)  The Mayor shall preside at all meetings of the council.

(B)  When the Mayor is absent or refuses to act, or the office is vacant, the
Acting Head of Council, as appointed by resolution, shall act in the place
and stead of the Mayor, and, while so acting, the Acting Head of Council
has and may exercise all the rights, powers and authority of the Mayor. At
the Inaugural meeting of the new council, Council shall by bylaw appoint
the Councillor who received the greatest percentage of votes as Deputy
Mayor, subject only to the acceptance of the Councillor to this position.

Continued on Page 3



10.

Page 3

(C)  Ifboth the Mayor and Acting Head of Council do not attend a Council
meeting within fifteen minutes after the hour appointed for the opening of
the meeting, the members present, shall from amongst themselves appoint a
Presiding Officer to act as Chair in place of the Chair until the Chair
arrives.

(D)  Notwithstanding paragraph 6 (B) above, the council members may appoint
another presiding officer from among themselves for the purpose of
chairing a particular meeting.

(E)  The Mayor or Acting Head of Council may expel from a meeting anyone
who engages in improper conduct.

COMMITTEE OF THE WHOLE

(A)  All members of Council shall constitute and participate in business
meetings at which all substantive matters of concern to the Municipality
requiring a policy decision shall be considered for recommendation to
Council. These meetings shall be termed Committee of the Whole.

(B)  The Mayor shall be the head of the Committee of the Whole.

(C)  Meetings of the Committee of the Whole shall be conducted on an as
required basis and shall convene in the Municipal Building prior to any
regular meeting or at the discretion of the Mayor.

STANDING COMMITTEES

Municipal business shall be subdivided under the following headings so as to
promote the orderly presentation and handling thereof:

L, Public Works;
2. Finance and General Government;
4. Parks and Recreation.
(A)  All Council and Committee meetings shall be open to the public.

AD HOC COMMITTEES

(A)  Ad Hoc Committees may be appointed by Council from time to time to
consider specific matters.

(B) A motion appointing a Committee shall include:

a) the name of the Committee;

b) the members of the Committee;

c) the purposes and objectives of the Committee;

d) the date by which the Committee shall report to Council;
e) the term of the Committee.

(C)  Unless otherwise stated in the motion creating the Ad Hoc Committee, the
term of the Ad Hoc Committee will not extend beyond the term of the
Council by which it was created.

(D)  Ad Hoc Committee meetings shall be arranged in accordance with the
policy of Council as determined from time to time.
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Each Ad Hoc Committee, at its first meeting, shall elect a Committee Chair
from among its members and shall arrange its own schedule of meetings.

An Ad Hoc Committee Chair may be removed by a vote of a majority of
the Ad Hoc Committee but no such Motion shall be in order unless
preceded by a Notice of Motion.

If a Chair of any Ad Hoc Committee is not present within fifteen minutes
from the time of the opening of the Committee meeting, the members
present shall by resolution elect another member of the Ad Hoc Committee
to preside and that member shall discharge the duties of the Presiding
Officer for that meeting, or until the arrival of the Ad Hoc Committee
Chairman.

Members may be Councillors or members of the general public.

IN CAMERA

B)

©)

D)

(E)

(F)

Notwithstanding Paragraph 9 (A) above, an in camera meeting of Council
or a Committee may be closed to the public if the subject matter being
considered relates to:

1) the security of the property of the Town or local board;

i) personal matters about an identifiable individual including municipal
or local board employees;

iii) a proposed or pending acquisition or disposition of land by the
municipality or local board,

1v) employee negotiations or labour relations;

V) litigation or potential litigation including matters before
administrative tribunals, affecting the municipality or a local board,

vi) a matter in respect of which a council, board, committee or other
body may hold a closed meeting under another Act.

vil)  advice that is subject to solicitor-client privilege, including
communications necessary for that purpose;

viii)  consideration of a request under the Municipal Freedom of
Information and Protection of Privacy Act.

Before all or part of a meeting is closed to the public, the Council shall
state by resolution:

1) the fact of the holding of the closed meeting;
i) the general nature of the matter to be considered at the closed
meeting.

Subject to subsection (E), a meeting shall not be closed to the public during
the taking of a vote.

Despite subsection 8 (D), a meeting may be closed to the public during the
taking of a vote providing it is not an action motion.

Meetings or sessions which are closed to the public shall be referred to as
in camera sessions.

AGENDAS AND SUPPORTING MATERIAL

(A)

The clerk shall prepare agendas of Council meetings as assigned.
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(B)  Insofar as is practicable, Council agendas, along with supporting material,
shall be prepared and made available for pickup by members on the Friday
prior to a regular meeting.

(C)  Individuals or groups wishing to appear before Council at a regular
meeting shall advise the clerk not later than 12:00 noon on the Wednesday
prior to the regular meeting and the Clerk may make a determination as to
deferral of delegations to a subsequent meeting. The number of
delegations on one agenda will be limited to two.

(D)  Written reports of Committees, insofar as is practicable, shall be made
available to the clerk by 12:00 noon on the Wednesday immediately
preceding the regular meeting.

(E)  Agendas shall be generally formatted as follows but modifications to the
matters to be included or the order of business may be effected without
requiring amendment to this Bylaw:

1. CALL TO ORDER AND MAYORAL COMMENTS;

2. ADOPTION OF THE AGENDA;

3. DECLARATION OF PECUNIARY INTEREST/CONFLICT OF
INTEREST;

4. ADOPTION OF MINUTES OF PREVIOUS COUNCIL
MEETINGS;

5 PUBLIC MEETING (IF REQUIRED);

6. DELEGATIONS (IF REQUIRED);

7. COUNCIL COMMITTEE REPORTS;

8. CORRESPONDENCE - ACTION ITEMS,;

9. CORRESPONDENCE - INFORMATION ITEMS,;

10.  UNFINISHED BUSINESS;

11. NEW BUSINESS;

12. BYLAWS;

13. IN CAMERA SESSION;

14.  SET MEETING DATES;

15.  ADJOURNMENT.

(F)  The business of Council shall be taken up in the order as listed on the
agenda unless otherwise decided by the Mayor or Acting Head of Council.

NO QUORUM

If a quorum is not present one half hour after the time appointed for a Council
meeting or Committee meeting, the clerk shall record the names of the members
present and the meeting shall stand adjourned until the date of the next regular
meeting or until rescheduled.

CURFEW

Council and Committee meetings shall stand adjourned at 10:00 p.m. but business
may be continued upon a resolution passed by unanimous vote.

DUTIES OF THE MAYOR

It shall be the duty of the Mayor or Acting Head of Council,
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